
Job Description: Development Director 
Organization: The Michigan Theatre of Jackson, Inc. 

Location: 124 N. Mechanic Street, Jackson, MI 49201 

Position Type: Part-Time, Exempt 

Reports To: Executive Director 

Position Overview 

Are you passionate about preserving cultural landmarks, fostering community connections, and 
ensuring the magic of silver-screen history lives on for generations. 

The Michigan Theatre of Jackson is seeking an energetic, strategic, and community-minded 
Development Director to lead our fundraising, donor stewardship, and community relations 
efforts. As a cornerstone of our local downtown area, our historic movie theatre does more than 
screen independent, classic, and first-run films, concerts and other special events—we serve as a 
vibrant community hub and architectural treasure. 

The Development Director will design and execute a comprehensive fundraising strategy 
encompassing individual giving, corporate sponsorships, capital campaigns for historic 
preservation, and public/private grants. You will be the face of the theatre in the community, 
translating our historic legacy into a compelling case for modern philanthropic support. 

Key Responsibilities 

1. Fundraising, Donor & Member Stewardship 

• Major Gifts & Individual Giving: Cultivate, solicit, and steward a portfolio of 
individual donors; implement "moves management" to elevate annual donors into major 
gift contributors. 

• Planned & Legacy Giving: Promote and grow the Theatre’s planned giving program to 
secure long-term endowment and estate gifts. 

• Membership:  Increase new membership and membership renewals 
• Database Management: Oversee the donor and membership management system to 

ensure accurate tracking, timely gift acknowledgement, and data-driven campaign 
reporting. 

2. Community & Corporate Relations 

• Corporate Sponsorships: Develop and pitch creative corporate membership options, on-
screen advertising opportunities, and event sponsorship packages. 



• Community Engagement: Actively represent the theatre at local civic events, 
Downtown Development Authority (DDA) meetings, and other opportunities to elevate 
organizational visibility. 

• Board Collaboration: Serve as the primary staff liaison to the Board’s Development 
Committee, equipping board members with the tools to act as effective fundraising 
ambassadors. 

3. Grants & Compliance 

• Grant Writing: Research, write, and manage grant proposals for local, state, and 
national entities, with a specific focus on the Michigan Arts and Culture Council 
(MACC) and regional community foundations. 

• Reporting: Ensure strict compliance, metric tracking, and timely reporting for all 
awarded grants and restricted funds. 

Qualifications & Skills 

• Experience: Professional non-profit fundraising experience, ideally within the arts, 
culture, or historic preservation sectors. 

• Local Insight: Familiarity with the Jackson and Michigan philanthropic landscape, 
regional corporate partners, and statewide cultural grants is highly preferred. 

• Communication Mastery: Exceptional interpersonal, written, and public speaking skills. 
You must be comfortable making "the ask" to a diverse array of stakeholders. 

• Tech-Savvy: Proficiency with donor management software and standard office suites 
(Google Workspace/Microsoft Office). 

• Flexibility: Willingness to work occasional evenings and weekends to attend Theatre 
events, donor receptions, and marquee community events. 

Compensation & Benefits 

• Salary Range: Commensurate with experience and local market. 
• Benefits: Benefits dependent on the number of hours worked in accordance with State 

law and eligibility requirements of the benefit plans maintained, naturally, free movies 
and popcorn. 

 


